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Entrepreneurial Mentor

Directorate of Employment and Training,
Labour Resource Department, Govt of Bihar

User Manual New Web Portal of Directorate of 
Employment and Training
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Overview:

: Access the Portal:
Visit the DET portal at http://3.108.109.78:8080/content/home/index.html.
On the login page, click the registration link in the top right corner to proceed.

Select Role and Personal Details:
Choose “Entrepreneurial Mentor” from the dropdown menu.
Enter your mobile number and email address, then click Proceed.
You will receive an OTP either on your mobile or email. Enter it to verify and click Verify.

Complete Registration Form:
After verification, proceed by filling in personal details like your name, father’s/guardian’s name, date of birth, and gender.
Select your highest education qualification, specialization, work experience, occupation, and employment status from the dropdown 
menus.
Pre-filled mobile and email fields are provided. Choose your state, district, and sub-division from the dropdown menus.
Upload the required documents, including the NCS document, and specify your skills.

Enter Address Details:
Complete your address details, including house number, village/town/city, state, district, sub-division, and block.
Enter the pin code and country, followed by contact information.
Review all information, check the declaration box, and click Submit.

Approval by DET HQ:
Once you submit the registration form, DET HQ will log in to approve or reject your application.
DET HQ will review your details in the Entrepreneurial Mentor List, provide comments, and approve or reject the form.

Login and Set New Password:
After approval, you will log in as an Entrepreneurial Mentor using the default password DetDF1p@.
Upon first login, you will be prompted to set a new password.
After updating your password, you will be directed to your Entrepreneurial Mentor dashboard.

This process ensures that you are successfully registered and able to access the system as an Entrepreneurial Mentor.
You said:
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OverviewWorkflow
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Workflow

:
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OverviewProcess flow
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Visit the DET portal by using this URL: http://3.108.109.78:8080/content/home/index.html.

Process Flow

:

Click on
Employment to go 
to the login portal
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Clicking will redirect you to the employment login page. On the login page, you'll find a 
registration link in the top right corner. Click on it to navigate to the registration page.

Process Flow

:
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On the registration page, choose “Entrepreneurial Mentor" from the dropdown menu to 
register as an Entrepreneurial Mentor.

Process Flow

:

Click here to 
register as 

Entrepreneurial 
Mentor
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Process Flow

:

Once you select " Entrepreneurial Mentor," enter your mobile number and email address and 
then click on proceed.

Enter Mobile
number here

Enter Email 
Address here

Click here 
to Proceed
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After clicking on "Proceed," an OTP will be sent to your mobile number Or Email Address. 
Enter the OTP in the provided box and then click on verify to verify the otp.

Process Flow

:

Enter mobile
otp here

Enter Email 
otp here

Verify both 
otp
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Once both your mobile number and email address are verified, click on Proceed.

Process Flow

:

Click here to 
proceed
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After clicking "Proceed," a page will appear where you need to complete all the required details. In 
the Entrepreneurial Mentor section.

Process Flow

:
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After entering your first name, middle name, last name, father’s/guardian’s name, and date of 
birth, choose your gender from the provided dropdown menu

Process Flow

:

Select gender 
from here
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After selecting the Gender, select highest education qualification from the given dropdown menu.

Process Flow

:

Select from here
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After selecting the highest education qualification, specify your specialization, work experience, 
occupation, and employment status from the provided dropdown menu.

Process Flow

:

Select 
Employment

Status from here
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The mobile number and email address are pre-filled. Now, choose the state from the given 
dropdown menu.

Process Flow

:

Select State from 
here
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After selecting the state, choose the district from the provided dropdown menu.

Process Flow

:

Select District 
from 

dropdown
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Process Flow

:

Once you select the District, choose the Sub Division from the dropdown menu.

Select Sub 
Division from 

here
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Once you select the Sub Division, choose the Block from the dropdown menu

Process Flow

:

Select Block 
from here
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After selecting the block, enter the pin code and NCS ID.

Process Flow

:
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After completing the required fields, upload the NCS Document and Upload document.

Process Flow

:

Upload here
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Once you've uploaded the NCS document and other documents, specify the skills.

Process Flow

:
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Enter your address details. After filling in the house number/flat/apartment/building and 
village/town/city, select the state from the dropdown.

Process Flow

:

Select State 
from here
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Once you select the State, choose the District from the dropdown menu.

Process Flow

:

Select District 
from dropdown
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Once you select the District, choose the Sub Division from the dropdown menu.

.

.

Process Flow

:

Select from here
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Once you select the Sub Division, choose the Block from the dropdown menu

Process Flow

:

Select Block 
from here
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After selecting the block, enter the pin code and choose the country from the dropdown.

Process Flow

:

Select 
country from 

here
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After selecting the country, enter your contact number and email address

Process Flow

:
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Once all the required details are entered, check the declaration box and click "Submit."

Process Flow

:

Tick the 
check box

Click here to 
submit
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Process Flow

:
After clicking "Submit," a page will appear displaying a message that the Entrepreneurial Mentor
registration form has been submitted, along with the application number.

This message will 
display after 

clicking on submit
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Once the Entrepreneurial Mentor registration form is completed, log in as DET HQ to approve it.

Process Flow

:

Write DET HQ Id 
Password here
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After logging in as DET HQ, go to the dashboard and locate the “Entrepreneurial Mentor List" option 
in the left corner. Click on it.

Process Flow

:



Copyright © 2022  CMS Computers. All Rights Reserved.

In the Entrepreneurial Mentor list, the application will be displayed. Click on it to proceed.

Process Flow

:

Click Here
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After clicking on it, all your details will be displayed in a read-only format.

Process Flow

:
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Scroll down, enter a comment, and then click either approve or reject.

Process Flow

:

Write comment 
here.

Click here to either 
approve or reject .



Copyright © 2022  CMS Computers. All Rights Reserved.

Once you click “Approve," a message will appear at the bottom of the page confirming that your 
request completed successfully

Process Flow

:

This message will 
appear saying your 
request completed 

successfully
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Once DET HQ approve the registration form then go to the sign in form and login as Entrepreneurial 
Mentor by using default password DetDF1p@.

Process Flow

:

Write username 
password here by 

using default 
password 

(DetDF1p@)to login 
as domain expert
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After logging in as an employer, you will be directed to a page where you need to set a new password.

Process Flow

:
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Process Flow

:

Once you have updated your password, you will be taken to the Entrepreneurial Mentor dashboard.
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After personal information, there will be a section displaying a list of scheduled 
appointments.

Click here

Process Flow

:
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Following that, there is a slot scheduling section where you can book available slots and 
view the ones that have already been reserved. On that page, there is an option to review 
the actions taken; click on it.

Click here to see 
action taken

Process Flow

:
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After selecting "Action Taken," you will be redirected to a page displaying the list of 
student requests.

Process Flow

:
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Next, select the "Rejected Appointments" option to view a list of declined appointments.

Click here to see 
rejected 

appointments list

Process Flow

:
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Then, navigate to the "Application Status Report" section, select it, and enter the 
required details to check the status of an application.

Fill all these 
details

Click here to search

Process Flow

:
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Important 
Link
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Demonstration

:

 Index/Home Page of Directorate: http://3.108.109.78:8080/content/home/index.html

Important Portal Link (Temporary) 

http://3.108.109.78:8080/content/home/index.html
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Thank you


